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Setting Up to Record Teams Meetings in Panopto
	[image: Teams, left-hand navigation. The "..." more menu is highlighted by a red box.]
	To add the Panopto application to Teams, open Teams and 
Select  “More Added Apps” (the 3 dots from the left-hand navigation).

 

	[image: The Apps menu appears, and "More apps..." is highlighted by a red box.]
	Select More apps from the window that appears.

	[image: Panopto app page, MS Teams. On it, the button "Add" is highlighted by a red box.]
	Select Panopto 
and select Add.


	[image: ]
	The Panopto app will now be visible on your left navigation. If you do not see it, expand the window.

When you click the Panopto app, you may be prompted to sign in to Panopto. Select AzureAD/Office365 and enter your password if prompted.


	[image: Panopto app in MS Teams. It appears connected, with Teams listed in the left-hand column.]
	You should now see the Panopto window showing the Panopto folder where Teams Meetings are stored.

In this case, Teams meetings are stored in “Meeting Recordings.”

If you are OK with recordings being saved to this folder, you are done. If you wish to change the folder, continue.

	[image: Panopto app in MS Teams. Next to the Default Recordings Folder, the option to "Edit" is highlighted by a red box.]
	If you wish to change the folder where recordings will be stored, select Edit.

	[image: ]
	Pull down the menu and select the desired folder.

	[image: Default Recordings Folder section, Panopto app, MS Teams. On it, the drop-down folder selector menu is highlighted by a red box, as is "Save"]
	Select Save.
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Default Recordings Folder

You can use the following setting to control the folder where your Meeting Recordings go to.
The ‘Default Recordings Folder" is where all recordings will go by defautt. If you want a

specific meeting to get imported to a different folder, please use the Meeting-Folder
Mapping table below.

Choose a folder or start typing to search
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Default Recordings Folder

You can use the following setting to control the folder where your Meeting Recordings go to.
The 'Default Recordings Folder' is where all recordings will go by default. If you want a

specific meeting to get imported to a different folder, please use the Meeting-Folder
Mapping table below.

Meeting Recordings -
Folder
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About

Permissions

By using Panopto, you agree to the
privacy policy and terms of use.

Use to automatically ingest meeting recordings into Panopto.

The Panopto integration allows meeting recordings to be automatically ingested into
Panopto, making them easy to centralize, manage and share along with your other
Panopto video assets. Panopto adds a variety of features not available in Teams such as
automatically creating a visual index of every meeting.

By integrating Panopto with Teams you'll be able to automate sophisticated video
workflows and optimize the value your users get from their meetings

Personal app.
Keep track of important content and info

Created by: Panopto
Version 0.02

Permissions

This app will have permission to:
* Receive messages and data that | provide to it
* Send me messages and notifications,
* Access my profile information such as my name, email address, company name.
and preferred language.




